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Request Submitted: ____________________ 

Name and Title of Person Making Request: _________________________________________________________

Department: _______________________________ Supervisor/Department Chair: _________________________

Email: ______________________________ Phone: _______________________ Fax: _______________________ 

Mailing Address/AUC Campus Address: ____________________________________________________________

Survey Services Requested (check all that apply) :

□ Design and administer a new survey

□ Administer a survey that is already in existence

                  □ no revisions are needed

 □ revisions are needed

□ Provide a sample for a survey that will not be administered by the Office of Institutional Research
□ Other: _________________________________________________

Survey Title: __________________________________________________________________________________
Purpose of Survey: Include a detailed description of the survey including the intended use of the information: 
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Target Population: Please be specific (e.g., all levels of students, undergraduates only, faculty, staff, etc.):

Have we administered this survey for you in the past?   □ Yes       □ No

If so, when was the last time?  _______________________

Survey Questions. If you have already created a list of questions you want included on your survey, please send the questions to us in electronic format (e.g. Word document) along with this request form. If you have not already created a list of questions, we can work with you to develop your survey.
Please select survey delivery method(s):    □ online
       □ paper
□ phone

□ other:______________

Do you plan to offer some type of incentives? (e.g., cash prize, give-aways, etc.)   □ Yes       □ No

How will the survey results be reported back to you:

□ IR will analyze data and produce report

□ IR will provide raw data for your own analysis

When should the survey be opened? _________________ When should the survey be closed? ______________

Analysis of the data provided by the Office of Institutional Research will be distributed to you, your supervisor, and other appropriate administrators. If you do not wish for the results to be distributed to anyone but yourself, please provide justification in the space below:


Please return the completed form to:
Office of Institutional Research • The American University in Cairo • Administration Building, Office 1028 

 P.O. Box 74 • New Cairo 11835, Egypt
Email: ir@aucegypt.edu Phone: 20.2.2615.2234/2233 Fax: 20.2.2795.7565

You will be contacted by a member of the IR staff in the next few days to further discuss your survey request.






















