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I. SCOPE OF POLICY 

 
 

a. This is an update to the HR Operations Policy for Externally Funded Staff dated 2017. The policy is 
revised with the aim of handling challenges faced to recruit & retain staff on externally funded 
contracts as well as to provide the flexibility needed to meet sponsors’ requirements. The amendment 
covers the allowance for eligible externally funded staff. 
 

b. Under the current policy, externally funded staff are entitled to an allowance worth 25% of their 
monthly pay as a compensation for the optional benefits unavailable to them due to lack of grant 
funding and due to special working conditions, such as working in several Egyptian governorates. 
 

c. The amendment states that “the Externally funded staff may be offered a monthly allowance up to 
50% of gross monthly salary subject to budget availability and prior written approval of the PI. The PI 
is responsible to seek the sponsor approval if deemed necessary. All other recruitment, employment & 
compensation procedures will follow the applicable university policies & procedures as well as the 
current externally funded policy dated 2017”. 

 
II. DEFINITIONS 

 
 
N/A 

 
III. POLICY STATEMENT 

 
 
This policy amendment covers the allowance offered for externally funded staff. This applies to all sponsored 
agreements/grants. All PIs/Directors should follow this policy. 

 
IV. RESPONSIBILITIES 

 
 
Approvals: Area Heads/Deans, Principal Investigators, Administrative Directors 
Alignment: Office of Sponsored Programs 
Budget Availability: Grant Accounting Office and/or Budget Office as per authorization matrix 
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V. POLICY STANDARDS AND PROCEDURES 

 
 
Externally funded staff may be offered a monthly allowance of up to 50% of gross salary subject to budget 
availability and prior written approval of the PI. The PI is responsible to seek the sponsor approval if 
deemed necessary. All other recruitment, employment & compensation procedures will follow the applicable 
university policies & procedures as well as the current externally funded staff policy. 
 

 
VI. FORMS/INSTRUCTIONS (if applicable) 

 
 
N/A 

 
VII. APPENDICES  

 
 
2017 HR Operations Policy for Externally Funded Staff Policy 
 

 
VIII. CONTACT INFORMATION 

 
 
Director, HR Business Partner – Grants at rmezeini@aucegypt.edu ext. 2427_____________________. 
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